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JIneT BU3HPOBaHUS OLEHOYHBIX MATEPHAJIOB (OLICHOYHBIX CPE/ICTB)
HA o4YepeaHOH YueOHbIN rojg

OueHouHble MaTepuaibl (OLIEHOYHBIE CPEICTBA) MO TUCHUILIMHE «JlOKYMEHTAIlMOHHOE OOecreyeHue
MPEeANpPUATHI CepBHCa» MPOAHATU3UPOBAHBI U MPU3HAHBI AKTyaJIbHBIMHU JUIsl Mcrnoiib3oBaHua Ha 20 -
20_y4eOHblii ro.

[Tpotokomn 3acenanus xkadenps «CKC u I'JI» ot «_ » 20_r. Ne
3asenyronuit kadeapoit «CKC u I'l» B.A. Ky3nenos
« __» 20 1.

OueHouHble MaTepuaibl (OLIEHOYHBIE CPEICTBA) MO TUCHUILIUHE «JlOKYMEHTAIlMOHHOE oOecreYeHue
MPEeANpUATHI CepBHCa» IMPOAHATU3UPOBAHbI W MPU3HAHBI AKTYyallbHBIMH JUIs UcCHoib30BaHus Ha 20 -
20_y4eOHblii roI.

[Iporoxon 3aceqanus kapeapsl «CKC u I'I» oT «__ » 20 1. Ne
3asenyrommii kadeapoit «CKC u I'l» B.A. Ky3neuos
« » 20 r.

OrneHouHble MaTepuaibl (OLIGHOYHBIE CPEICTBA) MO TUCHUILIMHE «JlOKYMEHTAIIMOHHOE OOecreYeHue
MPEANpPUATHI CepBHCa» MPOAHATU3UPOBAHBI W MPU3HAHBI AKTYallbHBIMH JUIs UCHoONb30BaHusi Ha 20 -
20_y4eOHblif ro/I.

[Iporokon 3aceqanus kapeapsl «CKC u I'l» oT «_ » 20__ 1. Ne
3asenyrommii kadeapoit «CKC u I'l» B.A. Ky3neuos
« » 20 1.

OneHouyHble MaTepuaibl (OLEHOYHBIE CPENCTBA) MO NUCHUIUIMHE «JlOKyMEHTallMOHHOEe o0ecredeHne

NPEINPUATHIA CepBHCa» IMPOAHAIM3UPOBAHBI W NMPHU3HAHBI aKTYAIBHBIMH JUISI MCIIONb30BaHus Ha 20_-

20_yueOHsIii TO.

[Tpotokon 3acenanus kapeapsl «CKC u I'I» oT «_ » 20 1. Ne

3asenyroumit kapenpoit «CKC u I'l» B.1. Ky3Henos
« _» 20 r.




Conepxanue

1 ITacnopT OLIEHOYHBIX MAaTEPUAJIOB (OLIECHOYHBIX CPE/ICTB)

1.1 [epevens KOMIETEHINN, POPMHUPYEMBIX TUCHHUILTHHON (MOIyIeM), C yKa3aHHEM ATANOB UX
¢dhopmupoBanus B porecce ocBoenust OITOIT

1.2 Onucanue nokasaresieil 1 KpUTEPUEB OLIEHUBAHMS KOMIIETEHIIMNA Ha pa3IMyHbIX 3Tanax Ux
dhopmMupoBaHUS

1.3 Meronnyeckue marepuaibl, ONpPEACIAIOIINe NPOLEAypbl OLEHUBAHMUS 3HAHUM, yMEHU,
HaBBIKOB M (WJIM) ONbBITA JEATEIBHOCTH, XapaKTepU3YIOIIUX dTanbl  (OPMUPOBAHUSL
KOMIIETEHIMH, ONMCaHKE ILIKaJl OLlEHUBAHUS

2 KoHTponbHbIe 3a/1aHus (JEMOBEPCUM) JIsl OLEHKU 3HAHWM, YMEHUM, HAaBbIKOB U (MJIM) OIBITA
NEsITeIbHOCTH, XapaKTEPU3YIOLIUX 3Tanbl (POPMUPOBAHUS KOMIIETEHIIMH B IPOLIECCE OCBOECHUS
00pa3oBaTeNbHON MPOTPAMMBI
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1 [IacnopT OLEHOYHBIX MATEPHAJIOB (OLIEHOYHBIX CPEICTB)

OrneHouHbIe MaTepUalibl (OIIEHOYHBIE CPEACTBA) MpUiIararoTcs K pabodeil mporpaMMe AUCUUIUIMHBL U
MPEACTABISIET COOOM COBOKYITHOCTH KOHTPOJBHO-MU3MEPUTEIBHBIX MaTEpPHAIOB (THIOBBIC 3aJadu
(3amanus), KOHTPOJIBHBIC Pa0OTHI, TECTH U AP.) U METOJIOB MX HMCIOJb30BaHUS, NMPEAHA3HAYECHHBIX IS
M3MEPEHUs YPOBHS JIOCTHKEHHUS 00yUJarOIUMCS YCTAaHOBJICHHBIX PE3yJIbTaTOB O0yUYCHHUS.

OneHouHble MaTepuaibl (OLEHOYHBIE CPEICTBA) MWCIIOJIB3YIOTCS IPU IPOBEAEHUM TEKYILErO

KOHTPOJIA YCIIEBACMOCTH U HpOMe)KYTOQHOfI aTTcCTallun o6yqa10umxc;1.

1.1 Iepevyenb komneTeH Ui, GOpMHUPYEMBIX THCIUIIIHHOIM,
¢ YKa3aHHeM 3TanoB ux (popmupoBanus B npouecce ocsoenusi OIOII

Ilepeuenp komneTeHIMH, GOPMUPYEMBIX B IPOLIECCE U3YUEHUS AUCLHUIIMHBL:

VYK - 2: CnocoOeH ompenenuTbs Kpyr 3ajad B pPaMKax IIOCTABICHHOW LEeIM M BbIOUpATh
ONITUMAJIFHBIE CITOCOOBI UX PELICHUs, UCXOAS U3 JEHCTBYIOIIUX MPABOBBIX HOPM, UMEIOIIUXCS PECYPCOB
U OTPAaHUYECHUH.

KoHeuHbIMU pe3ylibTaTaMyd OCBOCHMS JUCLMILUIMHBI SBISIOTCS COPMUPOBAHHBIE KOI'HUTHBHBIE
JNECKPUIITOPBl  «3HaTb», «YMETbY», «BIANETb», PACIHUCAHHBIE 110 OTACIBHBIM KOMIIETEHLUSM.
@opMHpOBaHUE TECKPUNITOPOB IIPOUCXOANUT B TEYEHUE BCETO CEMECTPA IO ATAllaM B paMKaX KOHTAaKTHOM
paboThI, BKIIOYAIOUICH pPA3MYHbIE BUABI 3aHATHH M CAMOCTOSTENBHON paboThI, C NPUMEHEHHEM

pa3nuuHbIX (HOPM U METOI0B 00y4ueHwus (Tadi. 1).



Tabmuna 1 dopMupoBaHne KOMIETEHIMN B IPOLIECCE U3YUEHMSI TUCLUILINHBI

Kon YpoBeHb JleckpunTopbl KOMIIETCHIIMU By yueOHbIx Kontpomupyem OuieHOYHbBIE MaTepHUAIIbI Kpurepun
KOMIIETEHIINH|  OCBOCHUS (pe3y/bTaThl OOYUCHNS, TOKA3aTe/IH | 3aHATHI, paGOTE', | ble paseisl i (o1LIEHOYHBIE CPENCTBA), OLICHUBAHHS
JTOCTHKEHUS pe3ynbTaTta 00y4eHuUs, (bOopMBI U METOIbI TEMBI HCIIONb3YEMBIC JUIS OLICHKU | KOMIICTCHIIL"
KOTOpBIE 00Y4aIOIIUICA MOKET o0y4eHus, JMCHATIIHHB YpOBHs
MIPOJIEMOHCTPUPOBATH) CIOCOOCTBYIOLIUE c(hOpMUPOBAHHOCTH
(dbopMHpPOBaHUIO U KOMIIETEHIHH
Pa3BUTHIO
KOMIICTCHIIIH’
YK-2.1 3HaYeHHE MHPOPMAILIUU B Pa3BUTHH Jlex, IL.p., Cp 1.1,1.2,13, KoHTponbHbIE BONIPOCHI, OTBeTsl HA
COBPEMEHHOTO OOIIECTBA, 1.4,1.6-1.10, BOIPOCHI K IK3aMEHY KOHTPOJIbHbIE
KOHIIENITyaJIbHbIE OCHOBBI 1.12-1.19,1.21 BOIIPOCHI;
JOKYMEHTAIMOHHOTO 00ecrieueHus Brimmonnenue
nporiecca Mpe10CTaBICHUs YCIYTH C PaKTUYECKOH
y4eToM TpeboBaHuil moTpeduTens, paboTHI U e
TEXHOJIOTUH JIOKYMEHTAIMOHHOTO 3alIuTa 1o
o(opmIIeHHs B3aUMOIEHCTBHS C KOHTPOJIbHBIM
Pa3IMYHBIMH X03SIHCTBYIOIIUMHI BOIIPOCAM B
VK-2 CyOBEKTaMHU. dbopme
YK-2.2 noJry4aTh HHpOpMalnio 00 00beKTax Jlex, ILp., Cp [IpakTuueckass pabota cobeceoBaHUs
CepBuCa U3 Pa3HOOOPA3HBIX
HMCTOYHUKOB; HACTPanUBaTh U paboTa B MasbIx
OCYIIECTBIISITh SJICKTPOHHYIO rpymmax,
KOMMYHHUKAIUIO C Pa3JINYHBIMU
napTHEpaMH; MPUMEHSTh METOIbI
JOKYMEHTAI[MOHHOTO 00eCTIeYeHUs
po¢eCCUOHATBHON IEATETLHOCTH
IIPU PELICHNH 33/1a4, CBA3aHHBIX C
ONTUMH3AIMEN 1 OBBIIICHUEM

1
.HCK[H/IOHHBIG 3aHATHUA, TPAKTUICCKUEC 3aHATUA, na6opaTopHHe 3aHATHA, CAMOCTOATCIIbHAsA pa60Ta

? Heo6X01MMO yKa3aTh aKTHBHBIC M HHTEPAKTHBHBIC METOIbI 00yUeH s (HAIPHMEp, HHTEPAKTHBHAS JICKIHs, pabOTa B MAJBIX FPYIIIAX, METOIB MO3TOBOTO IITYPMa, PElICHHE TBOPYECKHX 337124,

pa60Ta B Ipyniax, MnpoeKTHbIC METOAbI O6y‘{eHI/Iﬂ, POJICBBIC UT'PbI, TDCHUHI'H, aHAJIU3 CI/ITyaI_II/Iﬁ U UMHUTAIIMOHHBIX Mo,uenei/i nu ,Hp.), CHOCO6CTByIOIIII/I€ Pa3BUTUIO Y O6yanOHII/IXCH HaBbIKOB
KOMaHZ[HOﬁ pa60T},1, MEXKJIMIHOCTHOM KOMMYHUKAIIUU, TPUHATUA pemeHI/Iﬁ, JIMACPCKUX Ka4YCCTB

® Vkasathb HOMEpa TEM B COOTBETCTBUU ¢ pabodel mporpaMMOi JUCIIUTLTAHBI
* HeoGxommuMo BHIOPATh KPUTEPHil OLCHUBAHMS KOMIETEHIIMH: MOCEIAEMOCTh 3aHATHIl; IOATOTOBKA K MPAKTHUCCKHM 3aHATHAM; MOATOTOBKA K 1a6OPAaTOPHBIM 3aHATHAM; OTBETHI HA BOIPOCHI

TpernoaaBaTels B paMKax 3aHATHS; MOATOTOBKA JOKJIAIOB, dcce, pedepaToB; yMEHHE OTBEYATh HA BOMPOCHI IO TeMe Ja0OpaTOpHBIX padoT, Mo3HaBaTeIbHAS aKTUBHOCTH HA 3aHATHUAX, Ka4eCTBO
MOJTrOTOBKU pe)epaToB U MpPE3eHTANUEH M0 pa3jieiaM JUCUUILINHBI, KOHTPOJILHBIC pa0OThI, 3K3aMEHBI, YMEHHE JICJIaTh BRIBOJIBI U JIP.



3 PEeKTUBHOCTH CEPBUCHOM
NEeSITETTHHOCTH.

VK-2.3

TEXHOJIOTUSIMH JOKYMEHTAIITUOHHOTO
obecrieueHus 3 PEKTUBHBIX
MPOIIECCOB OKA3aHUS YCIIYT,

COOTBETCTBYIOLUX TPEOOBAHUSAM
notpeOuTeneii; KareropuaabHbBIM
anmnapaToM; HaBbIKaMH 0(OpPMIICHUS

JIOTOBOPHBIX OTHOLIEHUH B CEPBUCHOM

NeSITeIbHOCTH — OCHOBaMH
OpraHu3aIiy MpoIecca OKa3aHus

yeiyr




1.2. Onucanne noka3areseil H KpUTepueB OLleHUBAHNS KOMIIETCHIMH HA Pa3JIMYHBIX
ranax ux (popMUpPOBaHUS, ONUCAHME IIKAJ OLICHUBAHMS

OrneHUBaHUE PE3yNbTATOB O0YUEHHSI TI0 JUCIUTUIMHE OCYIIECTBISETCS B COOTBETCTBUH C
[TonoxeHneM 0 TeKyIeM KOHTPOJIE U TIPOMEKYTOUYHOU aTTeCTAlluU 00yJarOIIuXCS.

[lo mucumminae «[OKYMEHTAUMOHHOe obecneyeHve npeanpuATUA  cepsuUca»
IPEYyCMOTPEHBI CIEAYIOIUE BUIbl KOHTPOJS: NPOMEKYTOUYHas arrecranus (OLEHUBAETCS
YPOBEHb M KQYECTBO MOJTOTOBKH MO JTUCLHUILIUHE B I[EJIOM).

Texymuii KOHTPOJIb YCIEBAEMOCTH MPEAYCMATPUBACT OICHUBAHUE XOJa OCBOCHHS
JTUCITUTUIMHBL: TEOPETUIECKUX OCHOB M MPAKTHUYECKON YacTH — He MPeAyCMOTPEH Ha 3204YHOM
¢opme o0yueHus.

[IpomexxyTounasi arrectalusi IO JUCHUIUIMHE «J{OKyMeHTanmMOHHOE obecneueHue
NPEINPUSATHIA CEPBUCA» TPOBOJIUTCS B (hopMe 3au€Ta C OICHKOM.

B 1abn. 2 npuBeneHo BeCcOBOE pacipesielicHre 0auioB W IIKaxa OIEHUBAHUS M0 BUIAM
KOHTPOJIbHBIX MEPOTIPUSITHA.

Tabnuma 2. BecoBoe pacmpeneieHne OaIOB M IKajda OIEHUBAaHUSA 110 BHUAAM
KOHTPOJIBHBIX MEPOIIPUATUI

Hrorosoe
KOJIMUECTBO

Texymui KOHTPOJIb

[IpomexyTou
(50 GamIoB®)= He IpeIyCMOTpPEH

Has

0aJI0B 1o
pe3yibraTam
TEKYIIETOo
KOHTPOJISI U
MPOMEXKYTOY
HOM
aTTeCTalun

Biok 1 Biok 2 aTTecTanus

(50 6asmoB)

ITpaktu | Jlabopar | Jlekuuon | Ilpaktuu | JlaGopar Menee 41

3aHATUA

Xy

YCCKHUC
3aHATHU

OpHBIE
3aHATUA
(Z1)

HBbIC
3aHATUA

(X2)

C€CKUEC
3aHATHUA

(Y2)

OpHBIC
3aHATUA
(Z2)

ot 0 mo 50
Oaj10B

Oayuta —
HEYIOBJIETBO
pUTENIBHO;

a(Yy)
: 4160 -

Cymma GamnoB 3a 1 6iok = X3 | Cymma 6amioB 3a 2 650k = Xp +
+ Yl Y2

YIIOBJICTBOPHU
TeIbHO, 61-
80 — xoporo;
81-100 Gamma

— OTJIIMYHO

s onpenenenns (pakTHUECKUX OIEHOK KaKJIOTO IMOKAa3aTelsl BHICTABISIOTCS CIIEAYIOIIHE
6ayutel (Tabm.3):

® BH 3aHATHIA 10 JHUCIHILIHHE (JIeKIMOHHBIC, TPAKTHYECKUE, JTA00OPATOPHBIE) OMpeessieTcss YIeOHbIM TUTAHOM.
KommgectBo cT0n0I10B TaOIHIIEI KOPPEKTUPYETCS B 3aBHCHMOCTH OT BHAOB 3aHATHIH, IPEAYCMOTPEHHBIX yIeOHBIM
TUTAHOM.

Pacnipenencaue 6ayuioB o 0J0KaM,O KaXKJIOMY BUAY 3aHATHI B pPaMKax JTUCIMILIMHBI ONPEACISCT MPEroIaBaTelb.
Pacnipenenenne 6aIoB Mo JUCHUIUIMHE YTBEPKAAETCS MPOTOKOIOM 3aceJaHus Kapeapsl.

ITo 3a04HO# hopMe 00yUCHHST MEPOTIPHUITHS TEKYIIErO KOHTPOJIS HE PEAYCMOTPEHBI.



Ta6muma 3— Pacnipenenenue 6aIoB Mo JUCITUTIIIMHE

Bun yueGHbIX paboT 1o Konuuecmeo 6annoe
THCIUIIIIMHE

1 610K \ 2 610K

Texywuit konmponw (50 6annos)

Ilocemenue 3augTuii

Brimmonnenue 3aaHuN o
nucuurinae (YO), B TOM 4uciie:

- yetHblit oripoc (YO, I, C) - -

- npaktuueckue 3ananus (113) - -

Ipomescymounas ammecmayus (50 b6annos)

DK3aMeH B YCTHOH (popme

DOk3aMeH sBIsieTcst  (OpPMOWM  WTOTOBOM  OIIGHKM KAauecTBa OCBOCHHS OOYYalONIMMCS
00pa3oBaTeNnbHOIl MPOrpaMMbl MO JUCHUIUIMHE B IIEJIOM WU MO paslieny AucuuIuinHbl. [lo
pe3yabpTaTaM dK3aMeHa OOYYaroIIEMYCsl BBICTABIISICTCS OLIEHKA «OTIHMYHOY, «XOPOIIOY,
«YJIOBJIETBOPUTEILHOY, WIN «HEYIOBICTBOPUTEIHHOY.

Ouenka «oTiin4HOoy (81-100 GayioB) BBICTABISIETCS O0YUYArOIIEMYCSI, CCITH:
- oOyuaromuiicss HaOpal Mo TeKyIeMy KOHTPOJII HEOOXOAMMbIE U JOCTAaTOYHBbIC OalljIbl IS
BBICTABJICHUS OLICHKH aBTOMATOM
- 00yyaromnuiicst 3HaeT, IOHUMAET OCHOBHBIE MMOJOKEHHSI JUCHUIUINHBI, JEMOHCTPUPYET YMEHHE
NPUMEHSTH WX JUIS BBIITOJHEHHS 33JJaHKs, B KOTOPOM HET SIBHO YKa3aHHBIX CIIOCOOOB PEIICHHS;
- oOydarmuics aHaTU3UPYyeT DJIEMEHThI, YCTAHABIMBACT CBA3M MEXKAY HUMH, CBOJAMT HX B
€IMHYI0 CHCTEMY, CIIOCOOEH BBIABHUHYTH HJICIO, CIIPOCKTHPOBATH M MPE3EHTOBATH CBOM MPOEKT
(peuieHue);
- OTBET OOYYaIOIIETOCs 10 TEOPETUYECKOMY M MPAKTHUYECKOMY MaTepHaiy, COJAepKalmeMycs B
BONpPOCAX 5K3aMEHALIMOHHOIO Owujera, sBISETCS IOJHBIM, U YIOBJIETBOpSET TpPeOOBAaHUIM
MPOTPaMMBI JTUCITUTUTHHEI;
- oOyyaromuiics MPOJAEMOHCTPUPOBAT CBOOOJHOE BJIAJCHHE KOHIENTYATIbHO-TIOHATUHHBIM
anrmapaToM, HayYHBIM SI3BIKOM M TEPMUHOJIOTHEW COOTBETCTBYIONIEH JUCIIUILIHHEI,
- Ha JIOMOJIHUTENbHBIE BOIMPOCHI TMpernojaBaTeNiss OOydYaloluiics [an MpaBHIbHBIE OTBETHI.

Kommereniust (1) wiu ee 4acth (M) COPMUPOBAHBI HAa BHICOKOM YPOBHE (YpOBEHB 3)
(cm. Tabm. 1).

Ormenka «xoporiioy (61-80 6aToB) BeICTABISIETCS 00YJIAIOMIEMYCS, €CITH:
- oOydaroluiics 3HaeT, IOHUMAeT OCHOBHBIE MOJ0KEHUS JUCUUIUINHBL, JEMOHCTPUPYET YMEHHUE
NPUMEHSTH UX JUTSI BBITOJTHEHHS 33/1aHUs, B KOTOPOM HET SIBHO YKa3aHHBIX CIIOCOOOB pEIICHUS;
aHAIM3UPYET JIEMEHTHI, YCTAHABIIMBAET CBSA3H MEKIY HUMU;
- OTBET IO TEOPETHUYECKOMY MaTephaly, COJEpKalleMycss B BOIPOCaxX 3K3aMEHAIMOHHOTO
Ouera, SIBISETCS MOTHBIM, WIH YaCTUYHO TIOJHBIM U YAOBIETBOPSET TPEOOBAHUSAM MPOTPAMMBI,
HO HE BCErJa TaeTCs TOYHOE, YBEPEHHOE M apTyMEHTUPOBAHHOE M3JIOKEHHE MaTepHala,
- Ha JIONOJIHUTENIbHBIE BOIIPOCHI MTPEeTogaBaTelis 00yJaromuiics 1a MpaBUiIbHbIC OTBETHI;
- oOywarommiicsi TPOJEMOHCTPUPOBANI  BJIAJCHHE TEPMHHOJIOTHEH  COOTBETCTBYIOIIEH
JTUCITUTLIAHBI.

Kommnerentus (1) nium ee 9acth (1) chopMUpOBaHBI Ha CpeiHEM YpOBHE (YPOBEHB 2) (CM.
tabm. 1).

OreHka «ya0BaeTBOpuTebHOY (41-60 6amioB) BEICTaBIsSETCS 00yUarOIIEMYCsI, €CITH:

6 KonuuectBo u yCiaoBUA NOJTYyUCHUA H€06XOHI/IMLIX 1 AOCTATOYHBIX JJIA IMOJYYCHUS aBTOMATa OayoB OIIPEACI/ICHBI
IlonoxxeHueM o cucreme «KOHTpOJ'IL YCIIEBaCMOCTHU U peﬁTHHF o6yqa10m1/1xcs{»




- 00y4JarOIINiiCcsS 3HACT U BOCIIPOU3BOJUT OCHOBHBIC MOJIOKEHHSI IUCIUILTHHBI B COOTBETCTBUU C
3a/laHueM, MMPUMEHSET WX JIJIS BBIOJIHECHUS THUIOBOTO 3aJaHHs, B KOTOPOM OYEBHJCH CIIOCO0
peIICHHS;
- 00y4YaroIuiCs MPOJEMOHCTPHPOBA 0a30BbIE 3HAHUS BAKHEHIIUX pPa3[eliOB TUCIUIUITMHBI U
COJICpKaHUs JICKIIMOHHOTO KypCa;
- y 00ydJaromierocsi UMEIOTCS 3aTPyTHEHUS] B HCIIOJIb30BAHUH HAYYHO-TIOHATHHHOTO armapara B
TEPMUHOJIOTHH KypCa;
- HECMOTPs Ha HEJIOCTATOYHOCTh 3HAHUMN, 00YUYaAIONTUIICS IMEETCS CTPEMIICHUE JIOTHYECKU YETKO
MIOCTPOUTH OTBET, UYTO CBUJICTEIILCTBYET O BO3MOXHOCTH MOCIICIYIOMIET0 00YUCHHUSI.
Kommerenrus (u) wim ee 9actsb (1) copmupoBaHbl Ha 6a30BOM ypoBHE (YpOBeHB 1) (cM.
Tabm. 1).
OneHka «HEYIOBIETBOPUTEIbHO» (MeHee 41 Oamna) BBICTABISCTCS OOyYaromEMYycCs,
ecIu:
- 00ydJaromMiicss UMEET MPEICTABICHUE O COACPKAHWH JUCIUIUIMHBI, HO HE 3HACT OCHOBHBIC
NOJIOXKCHHS (TEMBbI, pa3jieia, 3aKOHa M T.1.), K KOTOPOMY OTHOCHTCS 3a/laHue, HE CIIOCOOCH
BBITIOJTHUTH 33JaHHE C OYCBHIHBIM PEIICHHEM, HE BIIa/ICeT HAaBBIKAMU MTOCTPOCHUS CTaHIAPTHBIX
TEOPETUYCCKUX U IKOHOMETPHUUCCKUX MOJIEIICH, METOIMKOM CTPATErHyeCcKOro MJIaHUPOBaHUS Ha
npuMepe MPEANPUITHH;
- y oOydaromerocsi UIMEITCs CYIICCTBEHHbIE MPOOEIbl B 3HAHMM OCHOBHOTO MaTepuaia o
JUCITUTUIAHE;
- B TIpolecce OTBETa II0 TEOPETHYECKOMY MaTepuaity, COJAEpKalleMycs B BOIPOCaX
9K3aMECHAIIMOHHOTO OMJIEeTa, OMYIICHBI MPUHIIUITHAILHEIC OIMOKH TTPH U3JI0KEHUU MaTepraa.
Kommnerenmus (1) nmu ee 4yacTh (M) He chOPMHUPOBAHBI.

1.3 MeToauveckne MaTepHaJibl, ONpelessolue Npouea1ypbl ONeHNBAHUS 3HAHMIA,
YMEHUI1, HABBIKOB U (MJIM) ONbITA AeATeJIbHOCTH

OneHuBaHUE pe3ynbTaToB OOyUEHHUs CTYJEHTOB IO JAUCLUHUIUIMHE «J{OKyMEHTallMOHHOE
o0ecrieyeHne NPEANPUATHI CepBHCa» OCYHIECTBISETCS IO pErjaMeHTy MPOMEXYTOUHOM
aTTeCTalUN.

@OpMBI MPOMEKYTOYHOTO KOHTPOJISI 3HAHUM:

- yctHbI# ompoc (YO);

- npaktuyeckue 3aaanud (113);

ITpopaboTka KOHCHIEKTa JIEKIIUH U Y4eOHOM JUTEepaTyphl OCYLIECTBISAETCS CTYAEHTaMU B
TEYEHUE BCErO0 CEMECTpPA, IOCIE M3Y4eHUs HOBOM Tembl. [lepedeHp BOIPOCOB Il YCTHOTO
omnpoca omnpeneneH coxepkanneM TeMmbl B PIIJI M MeTonMyecKMMH pEKOMEHAALUAMU II0
W3YYEHUIO TUCLUTIIINHBI.

3amura MpaKkTUYECKUX 3aJaHUN MPOU3BOAUTCS CTYIEHTOM B JIEHb HUX BBIIIOJHEHUS B
COOTBETCTBUM C paclucaHueM 3aHsATul. [IpernogaBaTens MpoBeEPSIET MPABUIBHOCTD BBIITOTHEHUS
MIPAaKTUYECKOrO0 3aJaHusl CTYIAEHTOM, KOHTPOJIUPYET 3HAaHUE CTYACHTOM IPOMIEHHOIO
MaTepuaia ¢ HOMOLIbI0 KOHTPOJIBHBIX BOIIPOCOB MJIM TECTUPOBAHMSI.

OneHka KOMIIETEHTHOCTH OCYILIECTBIISIETCS CIIEAYIOIIUM 00pa3oM: B MPOIECCE 3aIIUThI
BBIABIISICTCSI MH(OPMAIIMOHHAsT KOMIIETEHTHOCTh B COOTBETCTBUU C MPAKTUYECKUM 3aJlaHHEM,
3aTeM IPENoAaBaTEIEM 1A€TCsl KOMIUIEKCHAs OLEHKA JIEATEIbHOCTH CTY/ICHTA.

BBICOKYIO OLIEHKY MOJYy4YaroT CTYAEHTBI, KOTOpbIE IPU MOATOTOBKE Marepuana s
CaMOCTOSITENIbHOW PabOThl CyMENIH CaMOCTOSITEIbHO COCTaBUTh JIOTMUECKUH IIaH K TeME H
peain3oBaTh €ro, coOpaTb JOCTAaTOYHBIA (akTUYECKHl Marepuan, IOKa3aTh CBS3b
paccMaTpuUBaeMOi TeMbI ¢ COBPEMEHHBIMU MpoOIeMaMu HayKu M OOIIEeCTBa, CO HANPaBICHUEM
oOydeHHs CTyAeHTa M KaKOB aBTOPCKHI BKJIaJ B CHCTEMAaTH3allMI0, CTPYKTYpUpOBaHUE
MaTepuaia.



OneHka KadecTBa TOJITOTOBKM Ha OCHOBAaHWW BBHIMIOJIHEHHBIX 3alaHU  BEJETCS
npernogaBarenssM (C OOCYKICHHEM pe3ylIbTaToB), Oajulbl HAYUCISIOTCS B 3aBUCUMOCTH OT
CJIO)KHOCTH 3aJIaHUS.

WTOrOBBIii KOHTPOJIH OCBOCHHS YMEHHSI W YCBOCHHBIX 3HAHWH JUCIUILTAHBI
«JloKyMEeHTaIlMOHHOE O0ecIieYeHue NPEANPUITHIA CEPBUCA» OCYIIECTBISICTCS B IPOIECCEe
MIPOMEKYTOYHOM aTTeCTAI[M! HA 3a4UeTe.

2. KoHTpoJbHbIe 3a1aHus (1eMOBEPCHH) /1JIsl OLeHKU 3HAHUI, YMEeHH i, HABBIKOB H
(WJ1K) ONbITA 1EATENBHOCTH, XapaKTEePHU3YyOUUX 3TaNbl GOPpMUPOBAHMS
KOMIIeTeHIHIl B IIpoLecce 0CBOeHUs 00pa30BaTeIbHOI IPOrpaMMbl

2.1. 3anaHus Ajs OlleHUBAHUS Pe3yJIbTATOB 00y4eHUsI B BU/Ie 3HAHUH
BonpochI /151 yCTHOTO onpoca (I0KJ1a1a, CO00IeH s )

1. Opranumsanus JpokymeHTooOopoTa. Bxonsmue, ucxoasduye, BHYTPEHHHME JIOKYMEHTBHI.
[Topsaok IpOX0XKAEHUS U UCTIOIb30BAHUS.

2. Ocnosusie nonoxenuss 'COY u EI'C/] u ux posib B cOBEpIIEHCTBOBAaHUH PabOTHI C
JOKYMEHTaMHU.

3. OOmiecoro3ublii K1accudukaTop ynpasieHueckoi nesrenbHoctd (OKY/I) u ero poins B
COBEpIIEHCTBOBAHUHU PabOTHI C TOKYMEHTAaMHU.

4. PexBuU3UTHI 10KyMeHTOB. [lepedyenp 00s3aTeIbHBIX PEKBU3UTOB CIIyKeOHOro nucbMma. Cxema
UX pacHoJIOKEHUS.

5. YHuduuupoBaHHas CUCTEMa OpraHU3aLMOHHO-pacopsaauTeabHol fokyMeHTauuu (OP/).
TpeboBanust K 0(OPMIICHUIO TOKYMEHTOB.

6. Ilonarus “yHuduxanus”, “crangaptuzanus’, “TpadapeTusanus’ U UX 0COOEHHOCTH.

7. OcHOBHBbIE BU/IbI JOKYMEHTOB M UX KJIacCU(UKAIIMSL.

8. OmnpeneneHust MOHATUS “NOKYMEeHT . OCHOBHBIE ()YHKIIMH JOKYMEHTA.

9. KoppecnonaeHws 1 1e10NPON3BOJICTBO, KX POJIb B padOTe arnmapara yrnpaBiIeHHS.

10. INonsTHE “ONMaHK TOKyMEHTA”, €ro BBl H 3HAYCHUE.

11. TpeGoBaHMs K TEKCTY TOKYMEHTA.

12. ®opmbl yHH(DHUIIIPOBAHHBIX TEKCTOB JOKyMeHTa (Tpadaper, Tabimia, aHKeTa) ¥ UX pOib B
COBEpILICHCTBOBAHNU JEJIONPOU3BOACTBA.

13. TlonsiTie cay)ke0HOrO MUChMa, €ro OCHOBHBIC BUABI. TpeOOBaHUS K €ro COCTABICHHUIO H
0 OpMIICHHUIO.

14. Onpenenenne nMoHATHS “TIOCTaHOBIEHHUE”, “pemieHue”, “pacnopsikenue”. X ocHOBHBIE
OCOOEHHOCTH.

15. OnpenenuTh NOHATHE “TIpHKa3”, TPEOOBAHUS K €0 COCTABJICHHUIO.

16. Onpenenenre NOHATHS “OPOTOKOI”, TPEOOBAHHUS K €70 COCTABIICHUIO.

17. Onpenenenvie MoHATUHN “NOKIanHas” U “O0BACHUTENbHASA 3amKcka, TpeOOBaHUS K MX
COCTaBJICHHUIO U OPOPMIICHHIO.

18. Onpenenenne MOHATHS “CITy>KeOHas” M “NMUYHAS’ CIPaBKU, TPEOOBAHHS K MX COCTABIICHUIO.

19. Onpenenenne moHATHH «TenerpamMma» U “renedoHorpamMma’, TpeOOBaHHS K HX
0(pOpMIIEHHIO.

20. OnpeneneHue MOHATHH “MOATUHHUK’, “KOMNUsA”, “BBIMTUCKA”, “MTyOIHKaT TOKyMEeHTa .

21. OpraHu3anOHHO-PACTIOPIUTEIbHBIE TOKYMEHTHI. FIX 0COOEHHOCTH M MECTO B CHCTEME
yIIpaBIECHUS.

22. JIOKyMEHTBI TI0 JTMYHOMY cocTaBy. VX BUABI 1 0cOOEHHOCTH 0(hOPMITCHUSI.

23. upopmalinoHHO-CIIpaBOYHbIe TOKYMEHTHI. MIX OCHOBHBIE BHUJIbI, (DYHKIIMM U MECTO B
CHCTEME YIPaBJICHHUS.

24. JloroBopsl ¥ TpyAOBbIe cornamienus. TpeboBanus Kk opopMiIeHHUIO.

25. Peructpanus 10kyMeHTOB. Ee 0COOEHHOCTH M OCHOBHBIC BH/IBI.



26. Homenknatypa aen. Ee ocHOBHBIE peKBU3UTHI U TPEOOBaHUS K OPOPMIICHHIO.

27. 3HavyeHre KOHTPOJIS UCTIOTHEHHS JOKYMEHTOB B ICATEIHHOCTH MPEIIPUITHH.

28. OcHoBHbIe npaBuiia hopmupoBanus aei. CriocoObl XpaHEHUS JET.

29. OCHOBHBIE TIpaBWIIa TIOJTOTOBKH JIEJ K C/la4e B apXUB.

30. ApxuB npeanpusatus. Ero GyHKIIMM 1 OCHOBHBIC TpeOOBaHUS K HEMY.

31. PaGouee mecto aenonpousBoautess. OCHOBHbBIE TPEOOBaHMUSL.

32. OcHoBbI 3akoHOAaTENbCTBA PD 060 ApxuBHOM donne PP u apxuBax.

33. IlonsaTue akTa, TpeOOBAHUS K €r0 COCTABICHHUIO H O)OPMIICHHUIO.

34. Ucnonp30BaHWE KOMITBIOTEPHOW TEXHOJOTHH B  JICJIOTPOM3BOJCTBE, IPOTPAMMHOE
o0ecrieyeHre, OCHOBHBIE JOCTOMHCTBA UCIIOIb3yEMBIX IPOTPAMM.

Kpumepuu oyenusanus ycmnoeo onpoca (0oknaoa, coooujenus):
MaxkcumaiibHas oLieHKa — 5 0auIoB.
5 OGamyIoB - CTaBUTCS, €CIHM CTYIEHT: MOJHO W apryMEHTHPOBAHO OTBEYAET IO COICPIKAHUIO
BONpOCa; OOHapy)KHWBaeT IOHMMaHHE MaTepuaia, MOXET OOOCHOBaTb CBOU CYXKIACHHS,
NPUMCHHUTh 3HAHWSI Ha TPAKTUKE, MPUBECTH HEOOXOAMMBIE TPHUMEPBI, HM3JIaracT MaTepHhall
MOCNEAOBATEIbHO M TMPAaBUIBHO, C COOJIIOJIGHHEM MCTOPUYECKOM U XPOHOJIOTUYECKOU
MOCJIEIOBATEIIBHOCTH;
4 Gama - CTaBUTCS, €CJIM CTYICHT JAeT OTBET, yIOBJICTBOPSIONIMKA TEM XK€ TPEOOBAHUSM, HO
noryckaer 1-2 ommOKH, KOTOPhIE caM K€ UCIPABIISET.
3 Gamna - cTaBUTCS, €CIIU CTYACHT OOHApY)KMBAET 3HAHHE M MOHUMAHHE OCHOBHBIX TOJIOKEHUI
JAHHOTO 3aJlaHMsl, HO HM3JIaraeT MaTepuay HEMOJHO W JOIMYCKAeT HETOYHOCTH B ONpPEICIICHUH
MNOHATUH WU  (HOPMYJIHPOBKE IMPaBWI, HE YMEET MAOCTAaTOYHO TIIYOOKO M JI0Ka3aTeIbHO
000CHOBAaTh CBOM CYXJICHHS W TPHUBECTH CBOM NPHMEPBI, H3JaraeT MaTrepual
HEMOCJIEI0BATENbHO U IOMYCKAET OIINOKH.
1-2 Gamna - cTaBUTCS, €CIU CTYACHT OOHApY)KMBAaeT HE3HAHHWE OTBETA HAa COOTBETCTBYIOIIEE
3a/laHue, JOMyCKaeT OMMOKH B (QOPMYIHPOBKE OINpEAENCHHN W MpaBUJl, UCKAXKAIOIIME HUX
CMBICII, 0ECTIOPSIIOYHO W HEYBEPEHHO M3JIaracT MaTepHuall.

Bonpocsl k 3x3ameny
10 JTUCHHUILINHE «/[OKyMEeHTanMOHHOe o0ecneYeHrue NpeInpusTHA CepBHCA»

1. OcCHOBHBbIE MOHATHUS U TEPMUHOJIOTHUS

2. OyHKIMH JOKYMEHTa

3. Bupl TOKyMEHTOB U MIX KJIACCH(UKAIIHS

4. bnanku nokymenToB. TpeGoBaHMs K U3TOTOBIIEHUIO U 0()OPMIIEHUIO OJIaHKA.
S. I'OCT P 6.30-2003. CoctaB pekBu3nuTOB. Cxema pacnoiaokKeHns: peKBU3UTOB
6. OpraHn3anroOHHO-TIPABOBHIC JIOKYMEHTHI TIPEATIPHSTHS

7. OpraHu3anroHHO-pacopsIUTEIbHBIE JOKYMEHTHI IPEANPUATHS

8. WudopmanmoHHO-CIIPaBOYHBIE JOKYMEHTBI

9. [TonsaTue u K1accupUKAIMS CITYKEOHBIX TUCEM.

10. Crnenuduka 1e710BOT0 CTUJIS MTUChMa. DTUKET B CITYy>KEOHOH TIEpenucKe.

11.  CrpykTypa JOKYMEHTAIUH 110 JUYHOMY COCTaBYy

12.  CocraB npoueaypsl # JOKYMEHTHPOBAHHE ITpUeMa rpaxiaH Ha padoTy

13.  CocraB npoueaypsl U JOKYMEHTUPOBaHHE NIEPEBOJIa COTPYIHUKOB Ha paboTy
14.  TloHsATHS M IPUHLIMIIBI OPraHU3aLUU JOKYMEHTO000pOTa

15. OOpaboTka BXOIAIIUX, UCXOSAIINX U BHYTPEHHUX JTOKYMEHTOB NPEANPUATHS
16.  Peructpanus nokymeHToB. MHaekcaus T0KyMEHTOB

17.  KoHTpoiab UCNONHEHUS JOKYMEHTOB

18. OdopmiieHre TOKYMEHTOB | JIe] K YHUUYTOXKCHHUIO M Ha JUIUTEIbHOE (ITOCTOSITHHOE)
XpaHEeHHe

19.  ApxwuBHOE XpaHEHUE /el



20.  JIokyMeHTOOOOpPOT CEpBUCHOTO MPEATPUATHS

21. Teopus n mpakTHKa TOKyMeHTOBeAeHus B Poccun.

22.  HopmaruBHo-MeToauueckas 0aza nenonpousBoacTBa. CTpyKTypa 3aKOHOAATEIbHON U
HOPMAaTUBHOM 0a3bl J1€70IIPOU3BOJICTBA.

23.  OcCHOBHBIC OTJINYUTEIbHbIC IPU3HAKU YIIPABIEHUYECKOTO JOKYMEHTA.

24.  Ha3zoBwuTe BapHaHTBHI, IPOSIBICHUS YIIPABICHYECKON (PYHKIIUU TOKYMEHTA.

25.  OxapaxTtepus3yiTe OJUH U3 BUJOB OPraHU3aLMOHHO —paCIOPSAIUTENbHBIX JOKYMEHTOB
(Mo yKa3aHUIO MPenoaaBaTes).

26. OOBsICHUTE CYTh ABYX PEKBU3UTOB YIPABICHYECKUX JTOKYMEHTOB (TI0 YKa3aHHIO
npenojaBaTes).

27.  IlpaBuna pa3paOOTKu U BeleHUSI HOMEHKIATYphl Aen. OdopmiieHne HOMEHKIATYphl Je7.
28.  IlpaBuna popmupoBanus aen. OdopmiieHue aei.

29.  Perucrpauus n1oKkyMeHTOB. CTpyKTypa perucTpallMOHHOIO UHEKCa, IPaBHiIa €ro
00pa3oBaHus U HAHECEHUSI.

30.  ®opmsbl perucTpanuu 10KyMEHTOB, UX BUJbI U HA3HAUCHUSI.

31.  KoHTpoib HCIIOTHEHHUS YIIPABICHUYECKUX JOKYMEHTOB, €r0 BH/IbI, 3TAllbl U 3HAYCHUE.
32.  llonaTtue sKcrepTU3bI IEHHOCTU JOKYMEHTOB. COCTaBbl U (DYHKIIMU IKCIIEPTHBIX
KOMMCCH.

33.  Opranuszanus v paBuiia IPOBEACHUS SKCIIEPTHU3BL.

34. TexHosoruu npueMa 1 00pabOTKH JOKYMEHTOB.

35.  OwnaiiH CepBUCHI T'yTIL.
36. OraHuzanms ¥ IPOBEACHHUE ONPOCA KIIMSHTOB MPEIIIPUATHIA CEpPBHUCA.
37. Hasznauenue u GpyHIHOHAT CI'M-CHCTEM.

2.2 3ajaHus AJ151 OLCHUBAHUS Pe3y/IbTATOB B BU/Ie BJIAJIeHUI U YMEeHUil

[pakTnyeckue 3agaHus
no aucuuiiuHe «/JokyMeHTanuonHoe odecnevyenne npeanpusTHii cepBUCcay

1. CocraButh 1 0hOpMUTH IPUKA3 O IPUEME Ha padoTYy.

2. O¢opMHUTb PEKBU3UT «ITOAMUCHY. JIOKyMEHT moxamuceiBaeT Ha OnaHke aupekrop AO
«Buzut» CBupunos U.A. u qupexkrop AO «Cssa3b» Terios C.I1.

3. B cBs3u ¢ yxoJ0M MeHemKepa B OYEPEIHOM OTIYCK COCTaBUTh U O(OPMHUTH IMPUKA3 O

BO3JIO’KEHUU €r0 00513aHHOCTEN Ha Ipyroro paboOTHUKA

OdopMHUTh PEKBU3UT «Y TBEPKICHUS.

CocTaBUTh U OPOPMUTH JOKIAHYIO 3AIHUCKY.

6. CoctaBuTh U OQOPMHUTH JUYHOE 3asBICHHE PYKOBOIUTEIIO MPEANPUATHS C 000

MIPOCHOOH.

OdopMHUTH PEKBU3HUT «ITOJITUCHY.

CoctaBuTh 1 0POPMHUTH TPETEH3NOHHOE MTUCHMO.

9. CocraBuTh M 0OGOPMHUTH TEJIETpaMMy, H3BEIIAIONIYI0 PYKOBOJHUTENS MNPEANPHUITUS O
BO3MOYKHOCTH y4acTHsl €r0 pabOTHUKOB B HAYYHO- TIPAKTUIECKOM CEMHHAPE TTOBBIIICHHS
KBaJTU(DUKAITIH.

10. CoctaButh M OQOPMHUTH CIIYy)KEOHOE NHCHbMO, H3BELIAIOIIEE O PACTOPKEHUU paHee
3aKJIFOYEHHOTO J10T0BOPA.

11. CoctaButh ¥ O(GOPMUTH JOBEPEHHOCTh Ha TOJYYEHHE TOBAPHO-MaTEPUAIBHBIX
LEHHOCTEN.

12. CoctaButh U 0GOPMHUTH JTOBEPEHHOCTb OT CBOET0 MMEHHM Ha IOJyY€HHE JCHEKHBIX
CPEACTB.
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13. OdopmuTh pPEKBU3UT «Trpu( BHYTPEHHErO COTJIACOBaHUA». JOKYMEHT COTJIacOBaH C
HavyapHUKOM (uHancoBoro otnena Jlebeaeroit 1.3. u ropuckoncynbroM HectepoBoit
ILb.

14. CoctaBuTh ¥ 0OPMHTH CIIPABKY, IMOATBEPKAAIONIYIO 3apa00THYIO IJIaTy paOOTHHUKA
MIPEANPUSATHS.

15. OdopmuTh pekBH3UT «azapecaT». JOKyMEHT aapecyercsi IUPEKTOpYy TOCTUHUIIBI
«Anrapay lImnosoit @.A. Anpec: 664000, r. Anrapck, yn. bappukan 25.

16. CoctaBuTh ¥ 0OPMUTH TAPAHTHITHOE IMUCHMO JIF000TO COACPIKAHMSL.

Kpurepun o1ieHKH BBIIIOJIHEHUS IPAKTUYECKOTO 3a/1aHuUs:

«5» (OTJIIMYHO): BBINOJIHEHB! BCENPAKTUYECKOE 3aJJaHKe, CTYJCHT YeTKO U 0e3 OIMOOK OTBETHII

Ha BCE KOHTPOJIbHBIE BOIIPOCHI.

«4» (XOpoIlI0): BBHIIOJHEHO 3a/laHue; CTYAEHT OTBETHJI Ha BCE KOHTPOJIbHBIE BOIIPOCHI C

3aMeYaHUsIMHU.

«3» (YyIOBIETBOPUTENIBHO): BBIIIOJHEHBI BCE 3a/laHUE C 3aMEYAHUSMU; CTYJIEHT OTBETHJI HA BCE

KOHTPOJIbHBIE BOIIPOCHI C 3aMEYaHUSMHU.

«2» (HE 3a4TEHO): CTYJEHT HE BBIIOJHUI WIH BBIIOJIHWI HENPABUIIBHO 3a/1aHUE; CTYAECHT

OTBETHJI Ha KOHTPOJIbHBIE BOIIPOCHI C OIIMOKAMH MJIM HE OTBETUJI HA KOHTPOJIbHBIE BOIIPOCHI.
Otuer paccmaTpuBaeTcsi Kak KPUTEPUIl OLIEHKH TOJBKO IMPH BBIIOJIHEHUU CTYACHTOM

OpakTU4eckol paboTsl. CTyIEeHT He JAOMYCKaeTcs K 3alluTe IpakTU4ecKoil paboTbiOes ee

BBITIOJTHEHMSL.

CTpyKTypa OIIEHOYHBIX MaTEpPHAIOB (OIEHOYHBIX CPEJICTB), IMO3BOJSIOMIMX OIEHUTH
YPOBEHb KOMIIETCHIINM, CPOPMUPOBAHHBIN y OOYYAIOIIUXCS MPU W3YYEHUU JTUCHIUTLTAHBI
«/loxymeHTanmoHHoe obecrieueHne IpeAnpUsITUi cepBHUCay MPUBEACH B TabnuIe 4.



Tabnuna 4 - OueHouHble MaTepuabl (OLEHOYHBIE CPECTBA) 10 TUCLUILIMHE
«JlokyMeHTaImoHHoe o0ecrieueHre NpeAnpUsSTHI CEPBHCAY

OneHouHble CpecTBa

OneHouHble CpeacTBa

OneHouHbIe CpeacTBa

Komneren 3Hathb TEKYILLHI HPOMEKYTOH YMers TEeKYILIUN MPOMEKYTO Buianers TEKYIUN HPOMEAYTOH
s HBII YHBIN HBIN
KOHTPOJIb KOHTPOJIb KOHTPOJIb
KOHTPOJIb KOHTPOJIb KOHTPOJIb
YK-2 3HAYCHUE He Bonpocsl  k{mosydars He Bompockr  k|TtexHomorusamu  |He Bompocer &
uHpopManuu B IPEIyCMOT |9K3aMEHY uHpopmManuio oo IPELyCMOTP|9K3aMEHY  |IOKYMEHTAlMOHH |IPELYyCMOTPE [3K3aMEHY
pa3BUTUN peHo 00BEKTaxX CepBUCA U3 [€HO oro o0ecreyeHus [Ho
COBPEMEHHOTO Pa3HOOOpa3HBIX 3¢ HeKTHBHBIX
o0riecTBa, HCTOYHUKOB; IIPOLIECCOB
KOHLENTYaJlbHbIE HAcCTpauBaTh U OKa3aHus yCIyT,
OCHOBBI OCYIIECTBIIATh COOTBETCTBYIOILHU
JIOKYMEHTAllMOHHO AIIEKTPOHHYIO X TpeOOBaHUAM
ro o0ecrevyeHus KOMMYHUKAIUIO C norpedureneii;
npoiecca pa3IMYHBIMU KaTeropuajbHbIM
IPEIOCTABIICHUS napTHepamu; anmnaparom;
YCIIYTHU C Y4ETOM IIPUMEHSTH METOIbI HaBbIKaMU
TpeOoBaHUI JIOKYMEHTAIMOHHOT O oopmIiIeHUs
norpeourens, obecrnieueHus JIOTOBOPHBIX
TEXHOJIOTHH npodeccuoHaIbHON OTHOIICHUH B
JIOKYMEHTAIlMOHHO JeSITEIIbHOCTH NPU CEpBHCHOM
ro ohopMiIeHuUs pelleHnn 3a1ad4, JESATEIIBHOCTH —
B3aMMOJIEHCTBHUS C CBSI3aHHBIX C OCHOBaMU
pa3IMYHBIMU ONTUMHM3ALMEN U OpraHu3aluu
XO03SUCTBYIOIIUMU MOBBILIEHUEM rporiecca
CcyObeKTaMH. 3P PEKTUBHOCTH OKa3aHUs yCIyT;
CEpPBHUCHOM

ACATCIIBHOCTH.






